
STATE OF ALABAMA } 

COUNTY OF BALDWIN } 

CONTRACT FOR GENERAL FACILITY SERVICES 

This Contract for General Facility Services ("Contract") is made and entered into 
by and between the Baldwin County Commission, the honorable county governing body 
of Baldwin County, Alabama, and a political subdivision of the State of Alabama 
(hereinafter "COUNTY"), and the State of Alabama Department of Human Resources 
(hereinafter "AGENCY"). 

WITNESSETH: 

WHEREAS, services may be purchased from other state or local agencies in 
accordance with the State of Alabama Department of Finance Fiscal Policy and 
Procedures Manual, Section 5-2 E, revised July 2000; and 

WHEREAS, funds are available to provide services as set out in the Contract. 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
herein contained, the sufficiency of which are hereby acknowledged, COUNTY and 
AGENCY do hereby agree as follows: 

I. Scope of Services: 

The services to be performed hereunder are for general facility 
maintenance as set forth in the Scope of Services and Cost Sheet, which 
are attached hereto as Attachments A and B and made a part hereof 
Subject to the prior written approval of AGENCY, the COUNTY may 
make minor modifications from time to time. 

II. Recitals Included: 

The above recitals and statements are incorporated as part of this Contract 
and shall have the effect and enforceability as all other provisions herein. 

III. Labor and Equipment: 

COUNTY will furnish all labor, equipment, and materials necessary to the 
performance of its duties, excluding any and all paper products. 
COUNTY may use such equipment or materials provided by AGENCY, if 
any, as is necessary to the performance of its duties, but, should such 
equipment be lost, damaged, or destroyed as a result of COUNTY's 
negligence, COUNTY will reimburse owner for any repairs caused by 
such negligence, or if required based on a total loss, for its replacement 
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with equipment and materials of equal value, and for costs and expenses 
incident to such replacement, if any. 

IV. Compensation: 

Compensation to COUNTY based on an annual amount of$197,914.30 
shall be made in equal monthly installments in the amount of $16,492.86, 
in accordance with cost sheet attached hereto as Attachment B, for 
Services to be rendered, and the compensation paid to COUNTY shall not 
exceed the amount stated in Attachment B in any fiscal year (October 1 
through September 30) without prior written approval of the Agency. The 
compensation to be paid to the COUNTY shall be the full compensation 
for all work performed by COUNTY under this Contract, unless otherwise 
provided for herein. 

V. Financial Agreements: 

A. The cost of services rendered under this Contract are set forth in 
Attachment B, attached hereto and made a necessary part hereof. The 
specifics of this attachment are subject to annual adjustments made in 
proportion to increases in the consumer price index. Such 
adjustments, however, shall first be submitted by the COUNTY to the 
AGENCY and then approved in writing by the AGENCY. 

B. The COUNTY shall submit to the AGENCY a certified invoice and 
required supporting documentation, in triplicate (three (3) copies), 
following the end of each month of operation under this Contract. 
Said invoice shall indicate expenses incurred pursuant to Attachment 
B and shall include other information as required by the AGENCY in 
Robertsdale, Alabama three (3) copies. 

C. The AGENCY, on receipt of said invoice, shall issue payment for 
services provided in the invoice. 

D. The COUNTY agrees to submit to the AGENCY all remaining 
reimbursement claims within thirty (30) calendar days of the end of 
the Contract period. 

E. The COUNTY shall keep and maintain such accounts, financial 
records, statistical records, and other records as the AGENCY may 
reasonably require; make and submit financial statistical reports, in the 
format and at such times as the AGENCY shall prescribe; and keep all 
records and reports available for audit by the State and/or Federal 
government, and/or appropriate agencies or departments thereof, and 
retain such records for a period of time as required by law, with the 
exception that records must be retained if a program/fiscal audit is in 
progress or is unresolved until that audit is resolved. 
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F. It is agreed that the tenns and commitment contained herein shall not 
be constituted as a debt ofthe State of Alabama in violation of Article 
II, Section 213 of the Constitution of Alabama, 1901, as amended by 
Amendment Number 26. It is further agreed that if any provision of 
this Contract shaH contravene any statute or Constitutional provision 
or amendment, either now in efiect or which may, during the course of 
this Contract, be enacted, then that conflicting provision in the 
Contract shall be deemed null and void. The COUNTY's sole remedy 
for the settlement of any and all disputes arising under the tenns of this 
Contract shall be limited to the filing of a claim with the Board of 
Adjustment for the State of Alabama. 

VI. Nondiscrimination Agreements: 

A. The COUNTY agrees that in the performance of this Contract there 
shall be no discrimination against any applicant for, or recipient of, 
aid, benefits, or services, or any employee or any other persons on the 
basis of race, color, religion, sex, age (as specified by the Age 
Discrimination Act of 1975), or national origin, including, but not 
limited to, discrimination prohibited by Title VI of the Civil Rights 
Act of 1964, as amended; and any applicable Department of Health 
and Human Services Regulations. 

B. The COUNTY further agrees that, in the performance of this Contract, 
there shall be no discrimination against any otherwise handicapped 
applicant for, or recipient of, aid, benefits, or services, or any 
employee or any other persons on the basis of physical or mental 
handicap, in accordance with the Rehabilitation Act of 1973, as 
amended; the Americans with Disabilities Act; and any applicable 
Department of Health and Human Services Regulations. 

VII. Agency: 

A. Neither party shall act as an agent for the other, nor be considered an 
agent of the other. It is neither the express nor the implied intent of the 
AGENCY or the COUNTY to create an agency relationship pursuant 
to this Contract. Therefore, the parties do not in any manner act on 
behalf of the other, and the creation of such a relationship is prohibited 
and void. 

B. The parties agree that the County shall be responsible for and shaH 
have full and unqualified control over developing and implementing 
its own means and methods, as it deems necessary and appropriate in 
providing the aforementioned services, and that the AGENCY's 
interests herein are expressly limited to the results of said services. 
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C. Individuals performing work for the COUNTY under this Contract 
report to and are supervised by COUNTY personnel only. Requests of 
AGENCY should be directed to a COUNTY employee who has been 
specifically designated by the COUNTY to oversee operations and 
services provided by this Contract. 

D. AGENCY must provide and ensure COUNTY's access to facilities 
upon necessity of said access for the completion of the services set 
forth in this Contract. Access includes, but is not limited to, the 
attainment of keys, pass codes, and security clearance. 

VIII. Notice: 

Notice required herein shall be in writing, unless otherwise allowed, and 
said notice shall be deemed effective when received at the appropriate 
address of those following: 

Baldwin County Commission 
clo Chairman 
312 Courthouse Square, Suite 12 
Bay Minette, AL 36507 

State Department of Human Resources 
General Services Division Director 
401 North Perry Street 
Montgomery, Alabama 36130 

Baldwin County Department of Human Resources 
Latonya Wells, Acting County Director 
Post Office Box 549 
Robertsdale, Alabama 36567 

IX. Entire Agreement: 

A. This Contract represents the entire and integrated agreement between 
the COUNTY and the AGENCY and supersedes all prior negotiations, 
representations or agreements, whether written or oral. This Contract 
may be amended only by written instrument signed by all parties. 

B. No work, service, or liability on part of the COUNTY other than that 
specifically mentioned in this Contract or its attachments is included or 
intended. 
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X. Failure to Strictly Enforce Perfonnance: 

The failure of the COUNTY to strictly insist upon the strict perfonnance 
of any of the tenns, covenants, agreements, and conditions of this Contract 
shall not constitute and shall never be asserted by the AGENCY as 
constituting a default or waiver of relinquishment of the right of the 
COUNTY to thereafter enforce such tenn, covenant, agreement, or 
condition, but the same shall continue in full force and effect. 

XI. Unenforceable Provisions: 

If anyone or more of the provisions contained herein shall, for any reason, 
be held to be invalid, illegal, or unenforceable in any respect, then such 
provision or provisions shall be deemed severable from the remaining 
provisions hereof, and such invalidity, illegality, or unenforceability shall 
not affect any other provision hereof. This Contract shall be construed as 
if such invalid, illegal, or unenforceable provision had never been 
contained herein. 

XII. Period of Contract: 

The tenn of this Contract shall be for a three (3) year period beginning 
November 14,2011, and expiring November 14,2014. The parties hereto 
agree that their responsibilities one to another shall be contingent upon the 
availability of necessary state and/or federal funds for the funding of this 
Contract, and that the responsibilities shall terminate without advance 
notice if said funds cease to be available. Other reasons for tennination of 
the Contract are as follows: 

A. Violation by the COUNTY of the provisions contained in Paragraph 
IV or V of this Contract shall constitute cause for immediate 
tennination of said Contract. 

B. The AGENCY or COUNTY may tenninate this Contract for any 
reason upon written notice thirty (30) days prior to the date of 
termination. 

C. If the term of this Contract includes more than one fiscal year, this 
Contract is subject to tennination in the event that funds should not be 
appropriated for the continued payment of the Contract in subsequent 
fiscal years. 

D. In the event of the proration of the funds from which payment under 
this Contract is to be made, the Contract will be subject to tennination. 
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E. Any party terminating this Contract may do so by notifying the other 
parties in writing, by Certified or Registered Mail, Return Receipt 
Requested. 

F. This Contract may be extended by mutual written consent of all parties 
concerned, subject to the availability of necessary state and/or federal 
funds for the funding of this Contract. 

XIII. Force Majeure: 

The parties hereto shall incur no liability to the other if performance 
becomes impossible or impracticable by reason of an event or effect that 
the parties could neither have anticipated nor controlled. This allowance 
shall include both an act of nature and acts of third parties. Any costs that 
would otherwise be incurred and/or necessitated by the provisions herein 
shall be alleviated for either party by such event or effect. 

XIV. State of Alabama: 

This CONTRACT shall be governed by and construed in accordance with 
the laws of the State of Alabama. 

IN WITNESS WHEREOF, the parties hereto, by and through their duly authorized 
representatives, have executed this Contract on the last day of execution by the COUNTY 
as written below. 

*TWO (2) SIGNATURE PAGES TO FOLLOW* 
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Approved for Legal Form: 

Joel C. Marsh, Attorney 
Department of Human Resources 

Date 
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AGENCY: 
ALABAMA DEPARTMENT OF 
HUMAN RESOURCES 

Signature 
Nancy T. Buckner, Commissioner 

Date 

Signature 
P. L. Corley, Deputy Commissioner 

Date 

Signature 
Jim Connell, Director ofDHR Finance 

Date 

Signature 
Lester Thomas, Director 
DHR General Services 

Date 
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inistrator 

Date 

i( I 1'1l1 

BCC-ALDHRlRobertsdale, AUContract for Housekeeping 
and Groundskeeping (20 II) 

COUNTY: 

BALDWIN COUNTY, ALABAMA 

Date 

l 
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Attachment A: 
Scope of Services 

Statements included in these descriptions are intended to reflect in general the 
duties and responsibilities of each classification and are not to be interpreted as being all 
inclusive. 

I. Custodian 

A. Job Summary - Dust, sweep and vacuum offices. Mop, strip, wash, and 
polish floors. Wash windows and sills. Clean and deodorize bathroom 
fixtures and floors. Lock office doors when finished cleaning (as 
directed). 

B. General Housekeeping 
1. Empty and wipe waste containers and ash trays on a daily basis. 
2. Dust desk tops, counters, cabinets, and furniture on a daily basis 

(as directed). 
3. Wash door windows and light switches on a monthly basis. 
4. Vacuum carpeted floors on a daily basis. 
5. Wash windows and window sills on a monthly basis. 
6. Sweep and mop tile floors on a daily basis. 
7. Strip, wash, and polish linoleum floors on a monthly basis. 
8. Open designated buildings in the mornings and secure office 

buildings on an as needed basis. 
9. Perform related work as required. 

C. Restroom Maintenance 
1. Replace tissues and hand towels on a daily basis. 
2. Deodorize and clean toilets on a daily basis. 
3. Clean sinks and other fixtures on a daily basis. 

II. Custodian Supervisor 

A. Job Summary - Plans, directs, and supervises janitorial staff. Maintains 
supplies and equipment necessary to carry out responsibilities. 

B. Supervision 
1. Train staff in proper methods of cleaning and care of equipment. 
2. Completes performance evaluations on employees in a timely 

manner. 
3. Verifies and signs time cards and attendance. 
4. Orders supplies and equipment. 
5. Schedules non-daily carpet cleaning. 
6. Maintains scheduling and outlines responsibilities of employees. 



7. Maintain a responsive and courteous rapport with all 
departments. 

III. General Maintenance 

1. Oversee Contracts with fire extinguishers company, fire alarm 
inspections and service, elevator maintenance and inspections, HV AC bi
annual inspection and generator bi-annual inspections and service. 

2. Perform monthly HV AC filter changes; 

3. Respond to daily work order requests for electrical, lighting, 
HV AC, and plumbing. 

IV. Landscaping 

1. Maintain grounds as needed. 



Attachment B: 
Annual Cost Estimates 

Project Need Estimated Provider Comments 
Cost 

Pest Control $240.00 Tenninix 
Fire $50.00 Fire Pro, Inc. 11 extinguishers 

Extinguishers 
Fire Alann $4,000.00 Hunter Security Does not include acts 

System of God 
HVAC $1,920.00 Baldwin County Building 

Maintenance Maintenance 
Elevator $1,620.00 Bagby Elevator 

maintenance 
Termite Bond $500.00 Beebes Pest Control 

Elevator $90.00 Vertical Assessments 
Inspections 
Generator $1,200.00 E.8.S.1. 

Maintenance 
Diesel Fuel for $20,000.00 Mintos 4500 gallon tank -

Generator approximate costs for 
start l.lI! 

Custodians - 3 $82,479.39 Benefits included 
Lawn Care $12.000.00 Baldwin County 

Highway (Parks) 
Department 

Building $35.000.00 
Maintenance 
Landscaping $7,000.00 Baldwin County 

Plants Highway (Parks) 
Department 

Cleaning $6,000.00 Dade Paper 
Supplies 

SUBTOTAL $172,099.39 

Administrative 15%of Office Administrator and 
Costs SUBTOTAL = Building Maintenance 

$25,814.91 Director 

TOTAL $197,914.30 
Monthly $16,492.86 

Installment 


