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COMMISSION POLICY   POLICY #4.3  
______________________________________________________________________________      
 
                SUBJECT:  Road Name Policy 
______________________________________________________________________________ 
 
     DATE ADOPTED   PAGE (BCC MINUTES) 
     March 17, 2009  Page 11 
______________________________________________________________________________ 
 
     OBSOLETE VERSIONS (Can be found in the Inactive Policy Book.) 
     DATE ADOPTED  PAGE (BCC MINUTES) 
     May 16, 1995   Book 16, pg. 177-179 
     October 4, 2005  Page 11-13 
     February 19, 2008  Page 26 
 
NOTE:  (CHARACTERISTICS OF A GOOD POLICY AND PROCEDURE DOCUMENT) -- A policy is typically a document that outlines 
specific requirements or rules that must be met.  The overall goal is to write policies that are clear, concise and in simple language.  If you use an 
acronym, spell it out the first time you use it. 
  
POLICY STATEMENT 
 
This policy allows the Baldwin County Building Official to approve a Road Name Change or a 
New Road Name application and submit to E911 Addressing and or the Baldwin County 
Commission for approval as directed by Resolution #2006-04 dated October 4, 2005. 
 
 
PROCEDURAL REQUIREMENT 
 
In order to carry out this policy, the following steps must be taken: 
 
1. An application is received by the Building Inspection Department.  They in turn verify that 
 all information is correct and that the requirements are met and processed accordingly. 
 
2. If the application is for a New Road Name and all the requirements have been met, the 

application is forwarded on to E911 Addressing for processing. 
 
3. The Building Official shall have the authority to reject any proposed New Road Name that 

in his opinion may increase the unauthorized removal of the road name sign. 
  
4. If the application is for a Road Name Change, the following will apply: 
 
 a)  Building Inspection staff receives request from either E911 Addressing or the General  

 Public, maps out the road and verifies all information is correct. 
 
 b)  A non-refundable processing fee of $50.00 must accompany the application.  
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 c) Building Inspection staff presents to the Baldwin County Commission at Work Session.  

 If at Work Session there is no problem or questions, the request is then forwarded to the 
 County Commission for approval at the next regularly scheduled meeting. 

 
 d)  Once the request is approved by the Baldwin County Commission, the request is then 

 forwarded to the Sign Division of the Highway Department for ordering of sign and 
 installation. 

 
 
FORMS/ATTACHMENTS/EXHIBITS 
 
Resolution #2006-04 of the Baldwin County Commission 
New Road Name Petition (application)  
Road Name Change Petition (application) 
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